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Section 1 - Application checklist 
 

 
To ensure efficient processing of submitted applications, please ensure that you have submitted all of the follow 
required forms, supporting documents and fees. 
 
Forms 
 

 Completed application form (print from website 
http://www.viu.ca/highschool/pdfs/ApplicationforHighSchoolProgramAdmission.pdf, or complete online 
https://www.viu.ca/apply/highschool.asp 

 Participation Agreement signed by a parent and the student.  
 Completed student profile form.  

 
 
Supporting documents 
 

 Certified copy of educational transcripts in original language and English translation  
 Passport-sized photograph  
 Certified copy of educational documents for the past three years, in the student's own language and a 

notarized copy translated into English. 
 Copy of passport photo page 
 Letter of Recommendation signed by the English teacher or the Principal of the school the student is 

attending. 
 

 
Fees 
 
All fees are in Canadian dollars and are subject to change without prior notice. 
 

 $150 micro-encoded International Money Order, credit card or electronic transfer for the Application 
Processing Fee. The application will not be processed without this non- refundable fee. 

 $150 micro-encoded International Money Order, credit card or electronic transfer for the Homestay Placement 
Fee. The application will not be processed without this non- refundable fee. 

 
 
Homestay: Checklist 
 

 High School Homestay Student Profile  
 Homestay application fee: $150CAD 
 Homestay refundable deposit $650CAD (increasing to $700CAD Sep 1st, 2008) 
 All items above in to Vancouver Island University Homestay Department (no later that 6 weeks before 
the start of school) 

 Arrival details to Nanaimo  
* Student may begin Homestay/Peerstay 4-5 days prior to the start of school.   

http://www.viu.ca/highschool/pdfs/ApplicationforHighSchoolProgramAdmission.pdf
https://www.mala.ca/apply/highschool.asp
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Section 2 - 3-step application process for Malaspina High School 

 
 
Application process for representatives of Malaspina High School (MHS) 
 
Step one 
 
Obtain & complete a copy of the application from: 

o Print from website http://www.viu.ca/highschool/apply/MalaspinaHighSchoolApp.pdf, or  
o Complete online https://www.viu.ca/apply/highschool.asp 
o Last page of brochure  

 
Step two 
 
Obtain all required supporting documents for the application: 

• Certified copy of educational documents for the past three years, in the student's own language and a 

notarized copy translated into English.  

• Copy of passport photo page and one additional passport-sized photograph 

• Participation Agreement signed by a parent and the student. Available online 

http://www.viu.ca/highschool/downloads.asp 

• Completed Student Profile. Available online http://www.viu.ca/highschool/downloads.asp 

• Letter of Recommendation signed by the English teacher or the Principal of the school the student is 

attending. 

• $150CAD micro-encoded International Money Order, credit card or electronic transfer for the 

Application Processing Fee. The application will not be processed without this non- refundable fee. 
 
Step three 
 
Courier your completed application, supporting documents and non refundable application fee to: 
 
Principal Keith Watson 
Malaspina High School  
900 Fifth Street Nanaimo, B.C. V9R 5S5  
Canada  
 
You may also fax the application to (250) 740-6470 
 
You may also complete the application online (https://www.viu.ca/apply/highschool.asp) and then fax or courier all 
required supporting documents to the address above.  

http://www.mala.ca/highschool/apply/MalaspinaHighSchoolApp.pdf
https://www.mala.ca/apply/highschool.asp
http://www.mala.ca/highschool/downloads.asp
http://www.mala.ca/highschool/downloads.asp
https://www.mala.ca/apply/highschool.asp
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Section 3 - Fee payment and refund policy 

 
 

Refund Policy 
 
New applicants may be eligible to apply for a refund in exceptional circumstances only. Requests for refunds must 
be made in writing to the Dean of International Education. The approval or rejection of a request for a refund will 
be determined based on the rationale provided in the submission. Any refunds will require the approval of the 
Dean of International Education. 

If approved for a refund, in no cases will the refund exceed the following guidelines: 

• 75% of tuition for cancellation of application before August 1 (Fall), December 1 (Spring), and April 1 
(Intersession) 

• 50%of tuition after the above dates and before the first day of the semester 

• 25% of tuition before the end of the second week of the semester 

• Student activity and students’ union fees are not refundable 

A student whose study permit is rejected will receive a full refund minus the $150CAD Application Processing Fee. 
A copy of the Letter of refusal from the Canadian Embassy must be received before the refund will be processed. 
 
Complete policy information http://www.viu.ca/international/tuition.asp 

http://www.mala.ca/international/tuition.asp


 
Appendix A – Campus map 

 
Map available online at http://viu.ca/map/index.asp. 
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Appendix B – Directions to Malaspina High School 
 
 
Vancouver Island University is located less than a 20-minute drive from the Nanaimo Airport, a 10-minute drive 
from downtown Nanaimo and the Departure Bay ferry terminal, and a 20-minute drive from Duke Point ferry 
terminal. Students who are staying in homestay or peerstay will be picked up by their homestay or peerstay 
families at the point of entry in Nanaimo. Students are advised to arrive 4-5 days before the start of classes to 
attend an orientation and to visit the Centre for International Education (Building 255), where staff will provide 
assistance with course selection, registration, and general information about the campus and Nanaimo. 
 
Arriving to Nanaimo 
 
By air 
 
Students traveling to Canada from overseas by air should book their airline ticket to Nanaimo Airport (YCD) 
www.nanaimoairport.com. Students will change planes at Vancouver International Airport (YVR) www.yvr.ca. 
 
By ferry 
 
There are two car/passenger ferries from Vancouver to Nanaimo: 

• Tsawwassen in Vancouver to Duke Point, south of Nanaimo;  
• Horseshoe Bay in Vancouver to Departure Bay, close to downtown Nanaimo. 
• For information, visit: www.bcferries.com/schedules/mainland. 

 
Arrival Services 
 
If students are not making a connecting flight to Nanaimo Airport (YCD) from Vancouver International (YVR) and 
would like assistance to any of the ferry services (BC Ferries), or harbour to harbour float planes, please contact 
Beaton's Meet and Greet, e-mail obea@shaw.ca or website http://www.beatonsmeetandgreet.com. They will be 
happy to meet students at the exit from the arrivals area at YVR and transport them to the ferry or float plane 
service that they have chosen. They will also assist students to purchase a ticket on their Vancouver to Nanaimo 
transportation and make sure that if they are staying with a host family in Nanaimo, that they are called to be 
ready to pick the student up at the appropriate location. 
If Homestay/Perstay is not arranged with Vancouver Island University, there is airport shuttle service available for 
a nominal fee: http://www.nanaimoairporter.com. Taxis are available from both ferry terminals. 

mailto:obea@shaw.ca
http://www.beatonsmeetandgreet.com/
http://www.nanaimoairporter.com/


 
Appendix C – High School application form 

 
Form available online https://www.viu.ca/apply/highschool.asp 
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Appendix D – Malaspina High School supporting information 

 
Fee structure 
 
Item Cost in Canadian dollars Description  
   
Tuition fees  $12,000 4 quarters 
Medical insurance $650 4 quarters 
Application fee $150 Processing fee (non-refundable) 
Homestay placement fee $150 Processing fee (non-refundable) 
Homestay (room and board) $6,500 4 quarters (increasing to $7,000 Set 1st 2008) 
Homestay deposit $650 Refundable (increasing to $700 Set 1st 2008) 
Books and supplies $600 4 quarters  
   
Total $20,700   
 
 
On receipt of the invoice and Conditional Letter of Acceptance, please make full payment by an electronic fund 
transfer.  Once payment is received we will issue: 

 
1. Official Letter of Acceptance  
2. Official Custodianship Document   

 
Electronic funds transfers can be made directly to Malaspina High School’s Bank Account, as follows: The Royal 
Bank of Canada, Main Branch, 205 Commercial Street, Nanaimo, B.C.  V9R 5G8. Account number 03120 000-
069-5. Transfers from overseas use: Swift Code:  ROYCCAT2.  Transfers from U.S.A. use: ABA or Routing 
Number: 021000021.   
 
Please confirm electronic transfer of funds by faxing us a copy of the Bank Remittance, 
at (250) 740-6470. 
 
 
Summer study program 
 
The following documentation should be submitted as soon as possible. 
 
• Complete Summer Studies application form  
• Proof of age (copy of passport photo page) 
• Participation Agreement signed by a parent and the student 
• Completed Student Profile (see Homestay checklist) 

 
The above forms can all be found at http://www.viu.ca/highschool/downloads.asp 
 
Sample 2 week fees 
 
Item Cost in Canadian dollars 
  
Tuition fees $800
Medical insurance $30
Application fee $150 (non-refundable)
Homestay placement fee $150 (non-refundable)
Homestay (room and board) $304.50
  
Total $1,434.50 (two weeks)
 $2,569.00(four weeks)
 $3,703.50 (six weeks)
 $4,838.00 (eight weeks)
 
      
 
 

http://www.mala.ca/highschool/downloads.asp
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On receipt of the invoice and Conditional Letter of Acceptance, please make full payment by an electronic fund 
transfer.  Once payment is received we will issue: 

 
 
1. Official Letter of Acceptance  
2. Official Custodianship Document   

 
 
Electronic funds transfers can be made directly to Malaspina High School’s Bank Account, as follows: The Royal 
Bank of Canada, Main Branch, 205 Commercial Street, Nanaimo, B.C.  V9R 5G8. Account number 03120 000-
069-5. Transfers from overseas use: Swift Code:  ROYCCAT2.  Transfers from U.S.A. use: ABA or Routing 
Number: 021000021.   
 
Please confirm electronic transfer of funds by faxing us a copy of the Bank Remittance, 
at (250) 740-6470. 
 
 
Arrival information 
 
Six weeks before the start of the first quarter: 
 
Inform the High School and the Homestay office via email or fax of students' travel plans.  Students may begin 
homestay 4-5 days before start of class to give them time to adjust to their new surroundings and their host family.  
Students will be met at the Nanaimo Airport or Departure Bay or Duke Point Ferry Terminal by their host family. 
Students must participate in an orientation session shortly after arrival. 
 
If Homestay/Perstay is not arranged with Vancouver Island University, there is airport shuttle service available for 
a nominal fee: http://www.nanaimoairporter.com. Taxis are available from both ferry terminals. 
 
 
Contact information 
 
Malaspina High School  
Principal Keith Watson 
900 Fifth Street  
Nanaimo, B.C. V9R 5S5  Canada  
Fax  (250) 740-6470 
Phone (250) 740-6317 
E-mail  highschool@viu.ca 
 
 
Homestay Office 
Vancouver Island University  
Homestay Department 
Building 255, 900 Fifth Street 
Nanaimo, BC  V9R 5S5  Canada 
Phone:   250-740-6159  
Fax:   250-740-6471  
Email:   homestay@viu.ca 
 

http://www.nanaimoairporter.com/
mailto:highschool@viu.ca
mailto:homestay@viu.ca
mailto:homestay@viu.ca


 
Appendix E – Malaspina High School homestay student profile 

 
Form available online http://www.viu.ca/highschool/pdfs/StudentProfile_001.pdf 
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Appendix F – Contacts 

 
 
Administration, Recruitment and Contracts 
 
 Brock Dykeman, Acting Dean 
 E-mail: brock.dykeman@viu.ca 
 
 Mark Herringer, Manager, Recruitment Services 
 E-mail:  mark.herringer@viu.ca 
 
 Jane Kelly, Director, International Admissions 
 E-mail:  jane.kelly@viu.ca  
 
 Andrea Blakeman, Manager, Homestay   
 E-mail:  andrea.blakeman@viu.ca  
 
 Patricia Ilagan, Academic Advisor 
 E-mail:  patricia.ilagan@viu.ca 
 
 Bruce Ballam, International Student Advisor 
 E-mail:  bruce.ballam@viu.ca 
 
 
English Language Centre 
 
 Sheila Swanson, Director, English Language Centre 
 E-mail:  sheila.swanson@viu.ca 
 
Group Programs / Contract Training 
 
 Theresa Meyer, Manager, International Education Group Programs 
 E-mail:  theresa.meyer@viu.ca 
 

Study Abroad  
 
 Audrey Hansen, Manager, Study Abroad Programs 
 E-mail:  audrey.hansena@viu.ca 
 
High School 
 
 Keith Watson, Principal 
 E-mail:  keith.watsonk@viu.ca 
 
 
Homestay enquires can be directed to E-mail: homestay@viu.ca  
 
 
General enquiries can be directed to E-mail: study@viu.ca 
 

mailto:brock.dykeman@viu.ca
mailto:mark.herringer@viu.ca
mailto:jane.kelly@viu.ca
mailto:andrea.blakeman@viu.ca
mailto:patricia.ilagan@viu.ca
mailto:bruce.ballam@viu.ca
mailto:sheila.swanson@viu.ca
mailto:theresa.meyer@viu.ca
mailto:audrey.hansena@viu.ca
mailto:keith.watsonk@viu.ca
mailto:homestay@viu.ca
mailto:study@viu.ca
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